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Questions can be directed to:
andrzej.walzchojnacki@dwd.wisconsin.gov

Questions?
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mailto:andrzej.walzchojnacki@dwd.wisconsin.gov


• Understand changes to the DVR Statewide Service Reporting

oCombined reports

oReduction of report length

o Increased functionality  

• Understand how to Find Reports

• Understand how to Submit Reports

• Understand available Tools and Resources 

Training Objectives



• Understand changes to the reports for:  
oCustomized Employment
o Individualized Placement and Support (IPS)
o Internship/Temporary Work (I/TW)
o Job Preparation, Development and Placement Services
o Job/Task Analysis and Systematic Instruction
oStudent Work Based Learning Services
oSupported Employment
oVocational Evaluation Services
oWork Incentive Benefits Analysis Services

Training Objectives (cont.)
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• Understand the purpose of each DVR Report

• Read the instructions for each section

• Fully complete each section or identify why the information 
is not available

DVR Reporting Basics 



• Process for changes: 

oResearch

oFeedback

oWorkgroups

oStakeholder Feedback

oEditing 

Reporting Updates



CE Job and Task Analysis

CE Skill Instruction

Student Learning Experience

Monthly Student Training

SE Job and Task Analysis

SE Skill Instruction

SI Job and Task Analysis

SI Skill Instruction

IPS Job Start (Hire)

IPS Ongoing Support, 
Monthly and Job End

I/TW Placement Final

Job Development Hire

Job Retention

SE Job Development Hire

CE Job Development Hire

CE Job Development Plan 
Monthly

CE Job Development 
Monthly

IPS Job Development Plan

IPS Job Development 
Monthly

I/TW Placement Monthly

Monthly Job Search & I/TW

Job Preparation and 
Development Plan Report

Monthly Job Search & I/TW

Student Readiness Plan

Monthly Student 
Development

SE Job Development Plan

SE Job Development Monthly

These DVR Reports...
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1. Job Development Plan and Monthly Report

2. Job Hire and Retention Report

3. Job and Task Analysis and Systematic Instruction Report

...Now Combined into these Reports 
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Macro-enabled Reports
• Allow for flexible reporting



Macro-enabled Reports (cont.)
• Allow for continuity of reporting



Macro-enabled Reports (cont.)
• Require a different save process for upload

• Virus scanners read macros as possible threats

• “Save as” .docx to ensure successful upload

oStep-by-step instructions available

oContact Andrzej Walz-Chojnacki or Dan Upp if further support is 
required



DVR Reporting Basics 
• Signatures (I/TW requirement) vs. Documenting Agreement 

• Monthly report or single Report tips

• Who should I contact with questions? 



• DVR-18010-E CE Discovery Profile Report 

• DVR-18028-E Job Development Plan and Monthly Report 

• DVR-17037-E Job Hire and Retention Report

• DVR-18212-E Job and Task Analysis and Systematic 
Instruction Report

• DVR-18037-E Transition to LTS Report

Customized Employment Reporting 

Presenter
Presentation Notes
List all reports for the service even if combined reports are used. Highlight how to use the checkboxes to identify what service is being reported in the report.  Review each section heading and describe how it should be completed/used and the purpose of each.

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18010-E%20CE%20Discovery%20Profile%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18037-E%20Transition%20to%20LTS%20Report.doc


• DVR-18018-E IPS Career Profile Report

• DVR-18028-E Job Development Plan and Monthly Report

• DVR-17037-E Job Hire and Retention Report

• DVR-18801-E, Initial Employment Support Plan Report

• DVR-18212-E Job and Task Analysis and
Systematic Instruction Report

• DVR-18037-E Transition to LTS Report

Individual Placement and Support 
(IPS) Reporting 
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Initial Plan for Support

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18018-E%20IPS%20Career%20Profile%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20NEW%20DVR-18801-E,%20Initial%20Employment%20Support%20Plan%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18037-E%20Transition%20to%20LTS%20Report.doc


Internship/Temporary Work (I/TW) Reporting 
• DVR-18028-E Job Development Plan and Monthly Report

• DVR-17037-E Job Hire and Retention Report

• DVR-18212-E Job and Task Analysis and Systematic 
Instruction Report

Presenter
Presentation Notes
Now uses JD Plan and Monthly ReportIncludes special instructions for circumstances where an I/TW is authorized for assessment prior to IPE.Also related to clearer guidance about payment for incomplete I/TWall required elements for the start of a an ITW are in place (Temporary Work Agreement, Wages PO, and EOR documentation),  the stated purpose of the ITW was met (assessment, test job match, etc.), a Report detailing new information resulting from the process is submitted and the reason for non-completion is outside of the control of the service provider.

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm


Job Preparation, Development and 
Placement Services Reporting 

• DVR-18028-E Job Development Plan and Monthly Report 

• DVR-17037-E Job Hire and Retention Report

• DVR-18212-E Job and Task Analysis and Systematic 
Instruction Report
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New Job Development Plan and Monthly Report combines the pre-hire activities.New Hire and Retention reporting combines post hire activities.JTASI should be used for SE, CE, IPS

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm


Job/Task Analysis and Systematic 
Instruction Reporting 

• DVR-18212-E Job and Task Analysis and Systematic 
Instruction Report

Presenter
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Combines Job Task Analysis and Systematic Instruction 

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm


• DVR-18028-E Job Development Plan and Monthly Report 

• DVR-17037-E Job Hire and Retention Report

• DVR-18212-E Job and Task Analysis and Systematic 
Instruction Report

Student Work Based Learning 
Services Reporting 

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm


• DVR-18018-E SE Career Profile Report

• DVR-18028-E Job Development Plan and Monthly Report

• DVR-17037-E Job Hire and Retention Report

• DVR-18801-E Initial Employment Support Plan Report

• DVR-18212-E Job and Task Analysis and
Systematic Instruction Report

• DVR-18037-E Transition to LTS Report

Supported Employment Reporting 

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18018-E%20IPS%20Career%20Profile%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18028-E%20Job%20Development%20Plan%20and%20Monthly%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-17037-E%20Job%20Hire%20and%20Retention%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20NEW%20DVR-18801-E,%20Initial%20Employment%20Support%20Plan%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18212-E%20Job%20and%20Task%20Analysis%20and%20Systematic%20Instruction%20Report.docm
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18037-E%20Transition%20to%20LTS%20Report.doc


• DVR-18038-E Vocational Evaluation Report

Vocational Evaluation Services Reporting 

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18038-E%20Vocational%20Evaluation%20Report.doc


• DVR-18048-E Work Incentive Benefits Plan Meeting and 
Report

• DVR-18046-E Work Incentive Benefits Analysis Meeting 
Report

Work Incentive Benefits Analysis 
Services Reporting 

https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18048-E%20Work%20Incentive%20Benefits%20Plan%20Meeting%20and%20Report.doc
https://dwd-dvr.wisconsin.gov/projects/techspecs/Shared%20Documents/For%20Publishing/Report%20Templates/(Sent%20to%20CFU)%20DVR-18046-E%20Work%20Incentive%20Benefits%20Analysis%20Meeting%20Report.doc


DVR Report Submission  
• Where do I find the Report?

• How do I submit it?

• How do I know it was submitted?

• Troubleshooting Tips 



Questions?
DVRSe rvice Provide rs@dwd.wisconsin.gov
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mailto:DVRServiceProviders@dwd.wisconsin.gov


Andrzej Walz -Chojnacki 
andrzej.walzchojnacki@dwd.wisconsin.gov

Dan Upp
daniel.upp@dwd.wisconsin.gov
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If you have additional questions, related to this policy feel free to reach out to consult your supervisor, director, or your WDA SE expert for assistance.We can also be reached using the info on this page.  
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