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Wisconsin Department of Vocational Rehabilitation (DVR) Internship/Temporary Work Contract

System Upgrade Getting Started ~ Current Employees

How do | see my Pay Checks and Personal Information?

In browser go to Oppinc.com website and click the box on very top of page called UKG Employee
Portal.

Opportunities i AboutUs v Businesslines v Programs v Resources + Insights v Careers + Culture ¥ Contact Us

Advancing Inclusion and Building a
Trusted Legacy
OUR COMMITMENT TO MAKING A MEANINGFUL IMPACT HAS

ESTABLISHED US AS A LEADER IN BOTH SERVICE AND
INNOVATION.

This will take you to the UKGPro Log in Screen. |
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Heart for PEOPLE | Mind for BUSINESS

Welcome!
We're glad you're here.

Sign in with your company (SS0)

2 | Your initial Log in will be your email address and your birthdate.
Birthdate=mmddyyyy For Example February 28, 1994 would be 02281994.

You will be prompted to change the Password. This password will need to be updated every 90 days

to protect your personal information. The button won’t turn blue until your password meets the
correct criteria.
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Heart for PEOPLE | Mind for BUSINESS

Change password

Your new password cannot be the same as your previous Pssom|
one and must meet the minimum password requirements
outlined below:

Password length: 15-64

Letters: 2

Uppercase: 1

Lowercase: 1

Numbers: 1

Special characters: 1

Examples: I1@#$%A&*()_+={[}]| \:\"'<,>.2/~"

Current password
u ©
New password
a ©
Confirm password
a ©

You will then need to pick and answer
Challenge Questions for Additional Security in case you need to reset your password.
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Challenge Questions

Please select and answer your challenge questions from the list below. The selected challenge
questions will be used to verify your identity when you request to reset your password.

Question 1 . Answer 1
Question 2 - Answer 2
Question 3 bd Answer 3
Cancel Powered by UKG

Once finished, click the button to return to sign in and enter your email address with your new
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You have successfully changed your password.

Return to sign in

password to login.

e As an employee, you have access to your personal information, pay checks and history, as well as
the ability to change your tax withholding, update your direct deposit. You also will be punchingin
and out using this main screen.
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Q Search
Q A NB Hello, Nancy
Myself
Personal v Coming Up My shortcuts 7/
My Company v
Jobs v ﬁ Request time-off
Punch Punch
Career & Education v
Pay v
ﬁs\ Direct Deposit >
Workforce Management
— . My Schedule >
[Q’A Contacts >

Open Enrollment

You can also download the UKG App from Apple or Google Play App stores for free to access your
personal accountinformation. Please note that first time login on the App requires code: Altstaffing

«app 5?3,12 il = .
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My shortcuts V

@ Manage Timecards

UKG, Inc.
4.3% MM+ L (E
Pa >
26.5K reviews Downloads Everyone ® v
ishili: %o Time Off >
“ < share B] Acdtowlehiie s
ﬁ Benefits >
An experience designed Clock in and out Grab open shifts and Take time off for Message anyone on Keep people
with in mind with when you need to o moments your team, with what's happd
and in your company
Home Inbox Search Menu

Key Dates:

By end of day on Sunday, April 20, 2025, submit your timecard for week worked 4/14-4/20 in Avionte
(Current System).

Starting, Monday, April 21,2025, begin recording time in the new system. Pay data will not be
available in the new system until Friday, May 2, 2025, which is the first paycheck in the new system.



