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PREPARATION FOR LOCAL GOVERNANCE:   
Formal guidance on local governance will be issued to Local Elected Officials (LEOs) and 
current WDB directors soon.  The attached local board membership sorter is designed to 
provide WDBs with a means of measuring whether or how closely their current board's 
membership is aligned with the membership requirements outlined in WIOA Section 107(b)(2). 
 
ACTION SUMMARY STATEMENT:   
To ensure that WIOA activities begin as scheduled, WDAs must issue Requests for Proposals 
(RFPs) for new contracts for Title I-B activities.  If a WDA can establish that an existing WIA 
contract for WIA Title I-B activities that was properly procured and runs past PY14 can 
effectively meet the requirements of WIOA, a contract modification may be sufficient.   
 
All contracts for PY15, whether new or modified, must reference the following WIOA 
requirements. 

 Youth contracts:  
o New program elements – financial literacy education; entrepreneurial skill 

training; services that provide labor market and employment information about in 
demand industry sectors or occupations available in the local area; activities that 
help youth prepare for and transition to postsecondary education and training. 

o Not less than 20% of funds shall be used to provide youth with paid and unpaid 
work experiences that have as a component academic and occupational 
education 

o Not less than 75% of funds shall be used to provide activities for out-of-school 
youth. 

 All contracts:  
o Preparations and service strategies to be taken in PY15 to meet WIOA 

performance measures beginning in PY16. 
o Information on physical and programmatic accessibility, in accordance with 

WIOA Section 188. 

 Adult and Dislocated Worker contracts: 
o Provision of career services 
o Prioritization of recipients of public assistance, other low-income individuals, and 

individuals who are basic skills deficient 
 
All contracts must be able to segregate the WIA funding and program activities from the WIOA 
funding and program activities regardless of whether the grant is renewed and modified or re-
bid. 
 
Compliance with this Administrator's Memo is subject to monitoring. 
 
CONTACT(S):  Please contact your Local Program Liaison with any questions about this 
Administrator's Memo. 
 
ATTACHMENT(S):  Local Board Membership Sorter 
 
CC:  Chief Local Elected Officials 


